	12.3.
	GUIDELINES FOR ONE-DAY SEMINAR / WORKSHOP

	
	[Approved during 122nd Meeting of CATE and subsequently 675th Meeting of Council, Hyderabad, March, 2013]

	
	

	
	The One-Day Seminar/Workshop is one of the sponsored technical activities of a particular Engineering Division, under the aegis of which the activity will be organized.

	
	

	
	12.3.1.
	Planning

	
	
	

	
	
	Proposal for holding Seminar/Workshop will emanate from a Centre and shall be processed by the concerned Division Board/Chairman of the Division Board. The proposal from a Centre should be submitted to the concerned Division Board at least one month prior to the proposed dates of the Workshop (APPENDIX XVIII). The proposal shall contain the suggested theme, brief write up on the theme, date and venue (city / town) of the Seminar/Workshop.


	
	12.3.2.
	Responsibility

	
	
	

	
	
	The primary responsibility for planning and organizing the Seminar / Workshop shall rest with the Host Centre. Implicit support of the IEI HQ will be available. For smoothness in organization of the event, the Host Centre shall constitute the Organizing Committee.

	
	
	

	
	
	Organizing Committee

	
	
	

	
	
	The Organizing Committee shall be constituted with the Chairman of the Host Centre as its Chairman and the Honorary Secretary of the Host Centre or one Corporate Member (attached to the Host Centre) as its Organizing Secretary. The Members of the Committee shall include local Corporate Members.

	
	
	

	
	12.3.3.
	Resource Mobilization

	
	
	

	
	
	The Organizing Committee shall plan resource mobilization and the income may comprise the following :

	
	
	

	
	
	· Grant from the Division Board @Rs 10000/- [Approved during 125th Meeting of CATE and subsequently 680th Meeting of the Council, Coorg, March 2014];
· Registration fees to be paid by delegates;
· Contributions of other organizations as Patrons, Co-sponsors, Collaborators;
· Donors or Associates.

	
	
	

	
	12.3.4.
	The grant will be released from the IEI HQ after receipt of detail report and photographs as per the format provided in APPENDIX XX.

	
	
	

	
	12.3.5.  
	The structure of the programme of One Day Seminar/Workshop shall be as follows:

	
	
	

	
	
	(i)
	Inaugural Session to have 

	
	
	
	

	
	
	
	· Welcome Address by the Chairman, Host Centre;
· Address by the Chairman, Division Board (if present);
· Address on the theme of technical sessions by the Honorary Secretary / Organizing Secretary / Convenor;
· Address by the Special Guests (if any);
· Inaugural Address by the Chief Guest;
· Vote of thanks by the Honorary Secretary of the Centre.

	
	
	
	

	
	
	(ii)
	Technical Session

	
	
	
	

	
	
	
	The Organizing Committee shall invite the renowned professionals, having expertise in the relevant field to deliver Lectures during the Technical Sessions. Apart from that, Articles, received on the theme of the Workshop, will also be presented during the Technical Sessions.

	
	
	
	

	
	
	
	To enhance the quality of Technical Content of One Day Seminars/Workshops, Sessions should be organized as follows [Approved during 134th Meeting of CATE and subsequently 694th Meeting of Council,  Aurangabad, March 2017] :

	
	
	
	

	
	
	
		Day-1 (Forenoon)
Inaugural Session
	Inaugural programme, two invited lectures

	Day-1 (Afternoon)
Technical Session I
	Minimum 3 papers or two invited lectures / presentations




	
	
	
	

	
	
	(iii)
	Concluding / Valedictory Session to have 

	
	
	
	

	
	
	
	· Welcome Address by the Chairman of the Host Centre;
· Reporting of Technical Sessions;
· Vote of thanks by the Organizing Secretary / Honorary Secretary.

	
	
	
	

	
	
	
	The Chairman of the Host Centre shall preside over both the Inaugural and the Concluding / Valedictory sessions.

	
	
	
	

	
	12.3.6.      
	Rescheduling of Technical Activities

	
	
	

	
	
	Rescheduling of dates will be allowed only one time and Director (Technical) is authorized by Division Boards/CATE to approve the rescheduling of technical activities by respective Centres, provided the revised date falls within 60 days of the original approved date and does not cross over to the next financial year and also do not clash with any Central programme of IEI (ie, Convocation, National Convention, Council Meeting etc). Director (Technical) will keep Chairmen of the Division Boards and Chairman CATE informed about such change of dates. Otherwise, the proposal will be placed before Chairman, Division Boards and Chairman, CATE as per norms [Approved during 127th Meeting of CATE and subsequently 683rd Meeting of Council, Tripura, September, 2014]. 





APPENDIX XVIII

PROPOSAL FORMAT FOR THE ALL INDIA SEMINAR / CONFERENCE / WORKSHOP / NATIONAL SEMINAR / CONFERENCE / WORKSHOP / ONE-DAY SEMINAR / WORKSHOP

	[image: iei logo.JPG]
	For use by Headquarters (Programme Code):

	
	
	
	
	
	
	
	
	
	

	Divn. Board
	Financial Year
	Programme Type
	Programme No.




	
	

	Name of the Centre:
	

	Proposed Programme:
(strike out which are not applicable)
	All India Seminar / Conference/ Workshop 
National Seminar / Conference/ Workshop 
One-Day Seminar / Workshop

	Title of the Programme:
	

	Under the aegis of which Divisional Board:
	

	Date:
	
	Venue:
	

	Associate organization (if any):
	

	Grant requested from HQ:
	

	Brief Write-up about the programme (preferably within 300 words):
     









	For Use by Chairman, Division Board, Chairman, CATE and Headquarters:

	Put-up to Chairman, Division Board on:
	
	Comments of Chairman, Division Board received on:
	

	Comments of Chairman Div. Board:
	Approved / Not Approved / To be Revised

	Suggested Revision (if any):
	

	Put-up to Chairman, CATE on:
	
	Comments of Chairman, CATE received on:
	

	Comments of Chairman, CATE:
	Approved / Not Approved / To be Revised

	Suggested Revision (if any):
	

	Information to Centre about decision or to incorporate suggested revision (if any) on:
	



Proposals to be sent 
(a)	3 months prior to the proposed dates of All India Seminar and 
(b)	1 month prior to the proposed dates of One-Day Workshop/Seminar.

Grant available for 
(a)	All India Seminar / Workshop / Conference / National Conference: Max. Rs.30,000/- [Rs.15,000/- after receiving of Information Brochure, remaining after receiving of report, recommendation, photographs and Proceedings / Souvenir (hard or soft copy] 
(b)	One Day Workshop / Seminar: Rs.10,000/- [grant is released based on the report and photograph]
(c)	Workshop on Disaster Mitigation & National Building Code: Rs.20,000/- [grant is released based on the report and photograph]


APPENDIX XX

REPORT FORMAT OF THE ONE-DAY SEMINAR / WORKSHOP ORGANISED BY CENTRES / OVERSEAS CHAPTERS FOR PUBLICATION IN WEBSITE


	Name of Centre / Overseas Chapter:
	



	Title of Activity:
	

	Activity under Divisional Board
	

	Date:
	
	Venue:
	



	








	


	Photo of Inaugural Session with banner of IEI
	Photo of Technical Session



	Report of One-Day Seminar/Workshop

Brief Details about the Programme:
















	Details of the Sessions:

	Day-1 (Forenoon)
Inaugural Session
Inaugural programme, Two invited lectures
	
1. Lecture by: ……………………….  Topic: …………………………………
2. Lecture by: ……………………….  Topic: …………………………………


	Day-1 (Afternoon)
Technical Session I
Minimum 3 papers or two invited lectures / presentations
	1. Paper / Lecture / Presentation by: ……………………….  
Topic: …………………………………
2. Paper / Lecture / Presentation by: ……………………….  
Topic: …………………………………
3. Paper / Lecture / Presentation by: ……………………….  
Topic: …………………………………
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